Guideline for Yeungnam University 

Postdoctoral Research Associate Assignment 
(Office of Research Affairs, Yeungnam University)
1. Assignment Objective
The objective of this research program is to improve Yeungnam University full-time professors' research competitiveness and accomplishments by supporting joint researches between full-time professors(hereafter “professors” includes “professors,” “associate professors,” “assistant professors,” and “full-time lecturers”) and post-doctoral research associates (hereafter referred to as "Postdocs") 
2. Number of assigned Postdocs: Up to 28 Postdocs per year
- Postdocs assigned on March 1st each year    : Up to 14
- Postdocs assigned on September 1st each year: Up to 14 
(Postdocs re-assigned are not included in the above numbers.)
3. Enforcement date of Postdoc assignment: March and September 1st each year
4. Assignment period: 1 year after the enforcement date of the assignment
- From March 1st each year to the end of February the following year 
- From September 1st each year to the end of August the following year
(Postdocs may be re-assigned up to a maximum of 2 times provided that reassignment requirements are satisfied.)
5. Eligible professor levels: All levels of professors
6. Requirements for application 
Applying professors must be more than 3 years away from retirement at the enforcement date of the assignment; and must satisfy one of the following requirements:
1 Professors whose research accomplishments for the minimum approval standard are equal to or greater than 2 times in the last 3 years, as of the application deadline (in this case, newly appointed professors will not be applied to the graded research accomplishment for the minimum approval standard).
② Professors who will conduct research with Postdocs, who satisfy the following requirement of research accomplishment
- Postdocs as the first author or the corresponding author for one or more articles published in a Top-class Journal in the recent three years as of the application deadline.
	<Criteria: Top-class Journal>
◦ Top-class Journal: Journals registered with SCI, SCI-E, SSCI, or A&HCI


7. Eligibility to be a Postdoc
Only a doctorate with a major suitable for performing a cooperative research with the assigned professor (referred to as “Academic Supervisor”).

8. Application Procedure
- The applying professor should submit application documents to the administration office in the affiliated college 
- The college administration office will collect and submit the application documents to the Research Support Team.

9. Application Deadline: dd/mm/yyyy

10. Application documents
A. Postdoc Application form (attached sheet Form #1)
B. Publication list of the Postdoc
C. Articles published within the last 3 years in a Top-class Journal (as the first author, the corresponding author or the co-author)
[Only those applying in provision 11-B]
11. Selection criteria for assigned professors and Postdocs (up to 28 Postdocs per year):
A. Assignment to professors with distinguished research accomplishments: Up to 7 Postdocs per semester (Up to 14 Postdocs per year).
1) Selection is made among the applying professors whose research accomplishment for the minimum approval standard is equal to or greater than two times in the last three years, as of the application deadline (in this case, newly appointed professors will not be applied to the graded research accomplishment for the minimum approval), according to the ranking of the cumulative research accomplishments in the last three years.
2) In principle, up to 2 professors from a department or a school (or a class, in the case of the college of medicine) own the right to select Postdocs each semester. If and only if there are less than 8 qualified professors, 3 professors may be selected by a specific department or a school (or a class, in the case of the college of medicine) per semester, according to the ranking of the research accomplishments of the applying professors in the last three years.

B. Assignment to professors who will conduct research with distinguished research Postdocs: Up to 7 Postdocs per semester (up to 14 per year).
1) With respect to the applying professors who wish to conduct research with Postdocs whose publications in the last 3 years satisfies the following minimum requirement, as of the application deadline, the assignment is made within the assigned Postdoc number per semester and according to the ranking of the cumulative points for the Postdoc's articles published in a Top-class Journal.

- Minimum requirement to be a distinguished research Postdoc: One published article in a Top-class Journal (as the first or the corresponding author)

- Point calculation guideline for the articles of distinguished research Postdocs (more than 1 article as the first or the corresponding author published in a Top-class Journal)

	[Ranking assessment of Postdoc's based on publication in Top-class Journals]
A) In the first place, the ranking will be determined by the number of published articles (criteria as the first or the corresponding author) published in Top-class Journals.
B) If the number is equal, individual accomplishments as the first/corresponding author or as a co-author will be calculated in the following manner, then the ranking will be determined by the total points of  ① and ②.
① First/corresponding author: [image: image1.png]


× 100% 
② Co-author: [image: image2.png]


× 100% 
※ n; number of authors
※ Deemed 10 for n if the number of authors is greater than 10.


2) In principle, up to 2 professors from a department or a school (or a class, in the case of the college of medicine) own the right to select Postdocs each semester. If and only if the qualified Postdocs are less than 8, 3 professors may be assigned to a specific department or a school per semester, according to the ranking of the cumulative points for the Postdoc's articles published in a Top-class Journal.

※ If the number of assigned Postdocs in the 1st semester is below 7 under the provision of A or B, respectively, more than 7 Postdocs may be selected in the 2nd semester of the corresponding year, within the annual total 14 Postdocs under the provision of A or B.

※ If the sum of the number of Postdocs selected in the 1st semester and number of applications in the 2nd semester under provision A or B is below 14, more than 7 Postdocs may be selected under the provision of A or B in the 2nd semester, within the annual total of 28 Postdocs.

※ The applying professor can request only one Postdoc in accordance with either provision A or B. A professor who is assigned one Postdoc already can request another Postdoc at a different semester (a professor can work with up to two Postdocs at the same time).

12. Re-assignment requirement for Postdocs
Postdocs may only be re-assigned (re-appointed) twice, if the following requirements are satisfied:
	Major: 
Academic Supervisor
	Frequency of re-appointment
	Research accomplishment and its number

	Natural Sciences
	1st 
	One article submitted to a Top-class Journal

	
	2nd 
	One article certified as published in a Top-class Journal, and
Two articles submitted to Top-class Journals

	Humanities and Social Sciences; 
Arts and Kinesiology (Theory)
	1st 
	One article preparing to be submitted to a Top-class Journal

	
	2nd 
	One article certified as published in a Top-class Journal and
One article preparing to be submitted to a Top-class Journal


※ The mentioned research accomplishment must be the result of cooperative work between the assigned professor (academic supervisor) and the Postdoc. 
13. Responsibilities of an assigned professor (academic supervisor)
A. Expense sharing for a Postdoc's salary
Within the specified day, the assigned professor (hereafter referred to as "academic supervisor") must pay the shared expense for the Postdoc’s annual salary to the designated branch bank (i.e. Dae-Gu Bank branch at Yeungnam University). The sharing expense can be paid in two installments, one in the first semester and another in the second semester.
B. Academic supervision for Postdoc and cooperative Research with Postdoc
Academic supervisors should oversee the research of their assigned Postdocs, and participate Postdocs in their research projects for their publication in Top-class Journals. 
※ The academic supervisor and Postdoc must share the corresponding author or the first author, respectively, in the Top-class Journal publication supported by this project. 
C. Submission of the proof of Postdoc accomplishment

➀ An academic supervisor should submit a project accomplishment for the Postdoc on the basis of the publication participated as the first or corresponding author, according to the Postdoc assignment period (appointment period).
	Major: 
Academic supervisor
	Frequency of 

re-appointment
	Research accomplishment and its number

	Natural Sciences
	1st
	One article published in a Top-class journal 

(first or corresponding author)

	
	2nd
	Three articles published in Top-class journals 

(first or corresponding author)

	
	3rd
	Five article published in Top-class journals 

(first or corresponding author)

	Humanities and Social Sciences; 
Arts and Kinesiology (Theory )
	1st
	One article published in a Top-class journal 

(first or corresponding author)

	
	2nd
	Two articles published in Top-class journals 

(first or corresponding author)

	
	3rd
	three articles published in Top-class journals 

(first or corresponding author)


※ A top class journal publication cannot be acknowledged simultaneously under this project and other projects assisted by Yeungnam university. 
② A Postdoc conducting cooperative research should be the first author or the corresponding author in Top-class Journal publication. 
14. Responsibilities of Postdoc
A Postdoc must work full-time on his/her Academic supervisor’s project (for publication in a Top-class Journal), abide by academic supervisor's supervision, and follow the responsibilities of a Postdoc described in the regulation, "Postdoc Appointment Code of Yeungnam University."
※ If a Postdoc violates the described responsibilities, he/she may be dismissed from the duties even during the appointment period.
15. Submission of a project report
A. Documents for submission
The academic supervisor should submit the following documents per Postdoc before the deadline.
➀ One copy of project report (Attached Form #2)
➁ Proof for project accomplishment: Number of articles published in a Top-class Journal, specified in the provision “13-C (Submission of the proof of Postdoc accomplishment)” (Criteria: the first or the corresponding author)
※ Top-class Journal: Journals registered with SCI, SCI-E, SSCI, A&HCI 
B. Submission deadline of a project report  
Within 1.5 years after termination of the assignment period
※ For each assigned period, project accomplishment corresponding to the mandatory submission number must be submitted within 1.5 years after termination of the assigned period, respectively. 
	[Example] Deadline of submission and numbers of publication in Top-Class Journals for three year Postdoc-assisted research project in Natural Sciences 
(a) one (1) publication in a Top-Class Journal within 1.5 years after termination of the 1st assignment period (therefore, one publication within 2.5 years since the initial assignment date)
(b) Fulfilling item (a), and two publications in Top-Class Journals within 1.5 years after termination of the 2nd assignment period (therefore, three total publications within 3.5 years since the initial assignment date).
(c) Fulfilling items (a) and (b), and two publications in Top-Class Journals within 1.5 years after termination of the 3rd assignment period (therefore, five total publications within 4.5 years of the initial assignment date).


C. Statement of “Acknowledgement”, and no incentive for the publication(s) supported by this Postdoc project
 - A sentence stated as “This work was supported by the 0000 Yeungnam University Research Grant” should be included in the Acknowledgement part in an article. The publication(s) supported by this Postdoc project cannot be acknowledged simultaneously with other projects assisted by Yeungnam university.
- An incentive in accordance with the guideline “Incentive for publication in a top class journal” is not paid for the publication(s) supported by this Postdoc project.
D. University restriction against academic supervisors who do not fulfill a research accomplishment (responsibility to return the spent University grant for the Postdoc)
The academic supervisor should pay back the paid university grant in full (Postdoc’s salary and all legal allotment), on the basis of a lump-sum payment or installment payment (including subtraction from salary) within 6 months after the termination of submission deadline, if he/she fails to submit a research report and accomplishment on time. The professor's right to apply for all university-assisted research projects is restricted from the submission deadline to the completion date of the return (retrieval) of the paid university grant.
However, the professor who completes the full payment for the university grant will not receive any further restriction.
16. Postdoc’s salary (university grant plus shared expense by an academic supervisor)
A Postdoc receives 1,800,000 won monthly as a salary, 1,500,000 won monthly from university grant and 300,000 won monthly from shared expenses by an academic supervisor.

<Annual salary: annual university grant plus annual shared expense by an academic supervisor>
	Annual Salary
	Annual expense

	
	University grant
	Shared expense by an academic supervisor

	21,600,000 won
(1,800,000 won per month)
	18,000,000 won
(1,500,000 won per month)
	3,600,000 won
(300,000 won per month)


※ All legally allotted charges owed to the Postdoc will be paid by Yeungnam university's expense.
17. Allotment of work for Postdocs
A. Work on selection, cancellation, suspension for academic supervisors and Postdoc assignments, etc.: Research Support Team
B. Work on an academic supervisor's shared expense: Research Support Team 
C. Work on Postdoc appointment and dismissal: Faculty Personnel Team
D. Work on Postdoc salary provision: Accounting and Bursar
18. Miscellaneous
A. Compulsory cancellation for an academic supervisor
The assigned Postdoc will be cancelled if the academic supervisor does not submit a letter of recommendation for the Postdoc appointment or does not pay his/her sharing expense for the Postdoc’s salary within a pre-defined period,.
B. Responsibility for an academic supervisor to fulfill the research accomplishments, even if the Postdoc is suspended before the end of the contract: 
An academic supervisor should continue his/her research and submit the research accomplishments within the submission deadline, even if, during the Postdoc contract period, he/she is unable to work with the Postdoc, due to the Postdoc's suspension by violation of duties and movement to a new place for any reason, or due to the academic supervisor's long-term travel or sabbatical year. If the academic supervisor fulfills the research accomplishment, the academic supervisor does not pay back the university grant paid for the Postdoc.              
※ The academic supervisor should, without delay, submit a "statement of Postdoc assignment discontinuation" (attached form #3);
If a Postdoc is dismissed before six (6) months, the mandatory research accomplishment will be adjusted as follows. 
	※ Adjustment for research accomplishment in case of Postdoc dismissal before 6 months
The academic supervisor submits an article (first or corresponding author) published in a Top-class Journal, as specified in provision "13-C (C. Submission of the proof of Postdoc accomplishment), as the research accomplishment; however, the requirement to have the Postdoc as "either the first author or the corresponding author" will be exempted (Designation of Postdoc’s name as an author is not necessary). 


C. Responsibility for an academic supervisor to return university expenses in case of Postdoc assignment research project discontinuation
The academic supervisor should, without delay, submit the statement of research discontinuation (attached form #4), if during the Postdoc assignment period, the research cannot be continued because of provision 18-B or of the academic supervisor's suspension or dismissal. In this case, he/she should pay back the paid university grant in full (university grant and all legal allotment), which has been paid until the Postdoc's premature dismissal, on the basis of a lump-sum payment or installation payment (including subtraction from salary) within 6 months.
Supplementary Provision (January 1, 2008)
(Enforcement date) This guideline will be in force from August 1, 2008.
Supplementary Provision (May 28, 2008)
(Enforcement date) This revision will be in force from May 28, 2008.
Supplementary Provision (October 21, 2008)
(Enforcement date) This revision will be in force from October 21, 2008.
Supplementary Provision (May 22, 2009)
(Enforcement Date) This revision will be in force from May 22, 2009, however, Provision 16, "Postdoc’s salary (university grant and shared expenses by an academic supervisor)" is applied only to Postdocs appointed from the enforcement date of this revision.

Supplementary Provision (Dec 1, 2010)
(Enforcement Date) This revision will be in force from Dec 1, 2010, however, Provision 16, "Postdoc’s salary (university grant and shared expenses by an academic supervisor)" is applied only to Postdocs appointed from the enforcement date of this revision.

(Form #1)
20XX Yeungnam University

Postdoctoral Research Associate Assignment Application 

	Application Criteria
	A. Assignment to professors with distinguished research accomplishments (  )
B. Assignment to professors who will conduct research with distinguished research Postdocs (  )

	Applying Professor
	Major
	Humanities and Social Sciences, Arts and Kinesiology (Theory) (  );

Natural Sciences (  )

	
	Name
	
	Position
	

	
	Affiliation
	College, School

	Recommendation -expected

Postdoctoral Research Associates

	Name
	
	Nationality
	

	
	Doctorate title and University Doctorate endowed and Major 
	Doctorate title : 
University Doctorate endowed : 

Major:

	
	Year obtained doctorate
	Year :

	
	Expected Affiliation (department, school, class)
	※ In principle, Postdoctoral Research Associate’s affiliation should be same as academic supervisor’s

	
	Research accomplishment in the recent 3 years
	Articles published in Top-class journals
(Top-class Journals: SCI SCI-E, SSCI, A&HCI)
	Number of articles as the first or the

corresponding author
	

	
	
	
	Number of articles as a co-author
	

	Shared expense for Postdoc 
	Shared expense by an academic supervisor: 

3,600,000 won/1year (300,000won/1month)

	Project for the assigned Postdoc 
	Project Title 
	

	
	Project Term 
	

	
	Name of the top class journal for publication
	

	
	Project purpose 
	


I, who am applying for a Postdoc assignment for activation of joint research, promise that I fulfill the responsibilities of a Postdoc assigned professor (academic supervisor) such as “Expense sharing for a Postdoc's salary,” “Academic supervision for and cooperative Research with Postdoc,” “Submission of the proof of Postdoc accomplishment,” “Paying back the paid university grant to Postdoc in full in case of failing to submit a research report and accomplishment in time” etc. 
20XX, mm,dd

Name of applying professor and signature: Name          Signature

To Yeungnam University President 

(Form #2)
	Program Officer
	Manager
	Associate 
Vice-President
	Vice-President

	
	
	Arbitrary decision

	


20XX Postdoc Assigned Professor Project Report

	Assigned Professor
	Major
	Humanities and Social Sciences; Arts and Kinesiology (Theory) (  ),

Natural Sciences (  )

	
	Name
	
	Position
	

	
	Affiliation
	College, School

	Postdoctoral Research Associate
	Affiliation
	

	
	Name
	
	Registration number
	

	Project Title
	

	Project Term  
	

	Information of the research accomplishment
	Special comment or recommendation

	Journal Name:
Volume and Issue

Publication Organization or presentation place:
Issue date:
Pages:
	

	I am submitting a project report as a Postdoc assigned professor as above
20XX, mm,dd 
Signature of the Postdoc assigned professor : signature
To Yeungnam University President


※ Attachment: Research accomplishment as an article in a Top-class Journal

 (Form #3)
	Program Officer
	Manager
	Associate 
Vice-President
	Vice-President

	
	
	
	Arbitrary decision



Statement of 20 year Postdoc Assignment Discontinuation
	Assigned Professor (Academic supervisor)
	Affiliation
	College, School
	Position
	
	Name
	

	Information of the assigned
Postdoctoral Research Associate
	Affiliation
	

	
	Name
	
	Registration number
	

	
	Project Term
	yy. mm. dd. ~ yy. mm. dd.

	Project Title  
	

	Project Term 
	yy. mm. dd. ~ yy. mm. dd.

	Executed Project Term  
	yy. mm. dd. ~ yy. mm. dd.

	Condition of the Project
	

	Future Project Plan 
	

	Discontinuation(dismissal) Reason for the Postdoc
	

	I declare the Postdoc Assignment Discontinuation as above. I will continue the project and submit a research accomplishment as previously promised.

yy. mm. dd.

Signature of the Postdoc assigned professor :         signature
To Yeungnam University President


※ Attachment : Resignation Letter of the Postdoc
 (Form #4)
	Program Officer
	Manager
	Associate 
Vice-president
	Vice-President

	
	
	
	Arbitrary decision



Statement of 20 year Postdoc assignment research project discontinuation
	Assigned Professor (Academic supervisor)
	Affiliation
	College, School
	Position
	
	Name
	

	Information of the assigned
Postdoctoral Research Associate
	Affiliation
	

	
	Name
	
	Registration number
	

	
	Joint research period with Postdoc
	yy. mm. dd.~ yy. mm. dd.

	Project Title 
	

	Project Term
	yy. mm. dd.~ yy. mm. dd.

	Executed Project Term
	yy. mm. dd.~ yy. mm. dd.

	Condition of the Project
	

	Discontinuation(dismissal) Reason for the project
	

	I submit Statement of 20 year Postdoc assignment research project discontinuation as above to discontinue Postdoc assignment
yy. mm. dd.

Signature of the Postdoc assigned professor :      signature

To Yeungnam University President


※ Attachment: Resignation Letter for the Postdoc
